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Exercise 12-2: Editing a Glossary
alphanumeric sorting. Sorting that treats numbers like letters so that words with numbers and numbers of equal length can be sorted.

ASCII. Acronym for American Standard Code for Information Interchange, one of the standard forms for representing characters so that files can be shared between programs. A DOS Text File is in ASCII format.
backspace. A key on your keyboard which deletes the character to the left of the cursor.
backup. To copy files for safe keeping.
bandwith. How fast of a computer network or connection can transfer data, usually measured in bits per second, or bps.
bit. A binary digit; the smallest storage unit for data in a computer.
boot. To start a computer by loading the operating system into the computer’s memory.
byte. The amount of space needed to store a single character (number, letter or code). 1024 bytes equals one kilobyte (Kb or K).
buffer. A temporary data storage area used by computers and some printers.
